
 

 
     WRITING AMBASSADOR STYLE SHEET 

What is a style sheet? Authors, editors, and publishers use style sheets to maintain 
consistency across publications. They contain standardized choices in punctuation, spelling, 

capitalization, formatting, and other questions that could arise. This will help provide clarity and 
remove distractions for our readers while preserving our writers’ unique voices. 

 
CAPITALIZATION  
He, His, Him - when referring to God 
You - when addressing God in prayer 
Bible, the Bible, Scripture 
Holy Spirit, the Spirit  
Jesus Christ, Christ, or Christ Jesus 
Christian  
God’s Word, the Word of God 
truth 
Godly 
Gospel 

Heavenly Father, Father 
the Lord  
faith 
Creator  
Heaven, the Kingdom, the Kingdom of God 
Earth 
angels  
satan, Hell, the devil 
Church or church, depending on use 
Fruit of the Spirit  
Biblical, Scriptural 

 
PUNCTUATION 
Periods inside quotation marks - “Go.”  
If you are asking a question about what is inside the quotation then the question mark goes on the 
outside of what is in quotation. Why do you call me “Lord”? 
Possessive: Jesus’ - My hope is built on nothing less than Jesus’ blood and righteousness. 
Commas for direct address - I love You, Lord. 
Use the Oxford comma (the last comma in a list) - Father, Son, and Holy Spirit  
 
QUOTING THE BIBLE  
Italicize quoted verse, keep verse reference in regular font 

Ex. We love each other because he loved us first. - 1 John 4:19  
In Daily Devotions, the theme verse should be quoted from the New Living Translation 
Note what translations you reference afterward in the body of Daily Devotions 

Ex. We love because he first loved us. - 1 John 4:19 ESV 
If the Bible verse does not capitalize God’s pronouns, generally quote it as written, unless it is  
in the same paragraph as a capitalized pronoun in the body of your writing. Capitalize it then. 
 
MISCELLANEOUS 
Always be conscious of your audience; be careful not to overuse (or use without explaining) 
words that would be unfamiliar to people who are not Christians or who are new Christians.  

https://www.biblegateway.com/passage/?search=genesis+1&version=NLT


 

 
     WRITING AMBASSADOR STYLE SHEET 

Note: Some words may be unfamiliar to non-Christians but essential to understanding 
the gospel or other Biblical ideas you may be communicating. When using these,  
italicize them at first appearance, then be sure to briefly define them. Ex. sanctify 

Primary dictionary for spelling reference: Merriam-Webster Online  
Other than some exceptions listed above, all edits align with The Chicago Manual of Style 

https://www.merriam-webster.com/
http://www.chicagomanualofstyle.org/

